Reporting format for MRC Groups, Units, Centres and Lead Programmes (hereinafter referred to as “entity(ies)”).

Some notes for completion of the template.

1. Not all items or aspects listed under each section are applicable to all entities. The fact that it is listed does not mean that you are compelled to report on it. It serves only as a guideline of the kind of information that is required (as in some cases an item or aspect may not be relevant or applicable to your entity). 
2. Where an entire section is not applicable to your entity, please indicate as such in your document.
Section 1: Introduction of the entity
1. Provide a brief summary of the identity/ status and the research mandate of the Unit/Group/Centre. 

2. Give an outline of ongoing research and identify the major thrusts or foci for the research.
3. Briefly outline any significant changes over the last 12 months (or since the last report) in the structure, staffing and operations of the Unit/Group/Centre and how that has/has not affected or will impact on the activities of the entity.
4. List the research and technical staff members within the Group/Unit/Centre/Lead Programme that receive baseline funding to conduct research within its research mandate (name, highest qualification,  specialization, gender, population group, position, employer and percentage input).
5. List other staff members who participate in or contribute to the work of the Group/Unit/Centre/Lead Programme (name, role or capacity, employer, percentage input.
The Research Administration & Management Sub-directorate will commit to retaining information under points 1, 2, 4 and 5 from next year onwards, such that entities only need report on point 3 on an annual basis.
Section 2: Research (and related operations) progress report

· Outline the research and related progress achieved since the last report, indicating any major breakthroughs and highlights as applicable. 
· Discuss any issues, challenges and problems encountered and how the MRC could assist with addressing them.

Section 3: 
Details of research outputs/outcomes, application of research,
recognition achieved and collaboration.
3.1
Research dissemination: Provide details of research outputs produced during the last 3 years* and highlight those produced in the last 12 months** or since the last report) under the following categories:
· peer reviewed journal articles and research reviews

· non-peer reviewed journal articles

· peer reviewed conference proceedings and abstracts
· books and equivalent  publications

· chapters in books

· research journal editorials or commentaries
· technical research reports
· invited plenary or keynote conference addresses / lectures
· conference presentations or posters
· dissertations and thesis
· other direct research outputs (please specify)
* to provide a broader picture
of output over time
** to see the most recent output
3.2 Research Translation: Provide (where and as applicable) details of the implementation of research results and outputs, in terms of any of the following:
· Policy briefs completed and the envisaged or assessed impact thereof.
· New research techniques, diagnostic tools, new therapies, protocols or intervention programmes implemented or introduced. 
· Participation in health or science policy development processes (eg. consultancies, workshops, public hearings etc.).
·  Patents or innovations (awarded or pending)
· Software and similar outputs developed or generated/implemented.
· Guidelines, technical fact sheets etc. developed (or contribution of research thereto)
3.3 Research recognition: Outline (where applicable) national, regional and international recognition achieved by members of the entity as a result of their research or related expert activities. Indicate for each award 
· the awarding institution, 
· nature of award/recognition given and 
· the significance of the award/recognition given.
3.4 Research collaboration and networking: Provide details of collaborative and networking arrangements / activities in place between the entity and other parties and outline any benefits derived therefrom.
Section 4:
Research capacity development: Provide details of research training and development activities implemented or achieved, by discussing the entity’s achievements in any one or more of the following respects:
· Research interns placed within the entity (their levels and assessment of their progress)
· Details of postgraduate students under supervision in the Group/Unit/Centre (name, study level, gender, population group, funder, status of study)
· Details of staff members studying for higher degrees and their study status (name, study level and status of their studies).

· Training courses attended by staff (and how that has benefited the entity).
· Training courses or similar targeted development activities implemented by the entity (nature of training, target audience, envisaged benefit/impact) for the benefit of people external to itself (local, regional or continental, international target audiences)
· Other research capacity development activities (please specify)

Section 5:
National System of Innovation Contributions: Outline research and
Science system-wide contributions made by the entity (not covered above) eg.
· Student co-supervision at other institutions

· Thesis examination for students from other institutions
·  Journal editing and reviews

· Expert panel or committee membership

· Research funding reviews for eg. the MRC, NRF etc.

· Other (please specify)

Sectional 6: 
Budget. Please use the following two tables to describe the current and future funding status and needs respectively.
6.1 Current funding

	Source
	Amount
	Project or work for which funding was awarded*
	Funded elements**

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


* eg. for TB work, prisons research project etc.
** eg. running costs, staff, capital
6.2
Funding requested from the MRC
	Category
	Amount requested from the MRC
	Amount requested /expected from other sources (specify)

	Operating costs
	
	

	Assistantships / staff costs
	
	

	Capital
	
	

	Post-docs
	
	

	Doctoral Students
	
	

	Masters Students
	
	

	TOTAL
	
	


NB. Please provide motivation / context / explanation of the requests made above in the context of the research mandate of the entity.
